
SMART   
PAYABLES

D O CU M EN T  

REQ U I REM EN T S

7 2 0 - 2 8 7 - 0 0 3 0

SU PPO RT@SM A RT PAYA B LES.CO M

1 - 8 3 3 - CO - SM A RT

I F YOU HAVE ANY 
QUESTI ONS

1 2 7 4 2  E CA LEY AV E, ST E 2 C

CEN T EN N I A L ,  CO  8 0 1 1 1

IMPORTANT DOCUMENT REQUIREMENTS

- Documents must be in PDF format

- Addresses must be in the same position that is displayed on template  
(next page)

- The address and barcode areas must be kept clear                                           

(next page)

- A single PDF with multiple recipients will not be accepted. Each 
recipient must have their own PDF. As an important rule of thumb:  

one (1) recipient per one (1) PDF

- 8.5 x 11 margins are required. Any margins that are smaller or larger 
than this will not run properly through our programs

 

- PDF must be created by Adobe Version 1.4 or better

 

- PDF must be in portrait orientation. Documents oriented in 
landscape may not print correctly

 

- All security on PDF must be removed. PDF can not have edit 
restriction locks and can not be password protected

 

- PDF must be able to display the full page on ?actual size? print 
settings. If a document is too large to print on the ?actual size? print 

setting, the document will not print properly & the page may be cut off

- The document must have all settings embedded/flattened. Fillable 
form PDF?s that are not embedded will not be accepted

If  your team does not  follow all of the standards listed above, we 
will be unable to process the documents unt il they are corrected. 

We will not ify you via email, if  this is the case.



Double Address Tem plat e 

Disclaimer: Address placement/boxes are not to scale on this page!
Please refer to precise measurements provided when measuring where

your address placement is.



Disclaimer: Address placement/boxes are not to scale on this page!
Please refer to precise measurements provided when measuring where

your address placement is.

Single Address Tem plat e



Accept able Font s
The font s l ist ed on t h is page are font s t hat  are accept ed by our  
program s. Font s not  l ist ed on t h is page m ay not  be able t o be 

processed cor rect ly and m ay result  in your  docum ent / inser t  being 
rendered blank .

Agency FB

Alber t us

Alber t us MT

Alber t us Mt  Lt  Light

Alger ian Regular

Ant ique Olive

Ant ique Olive Rom an

Apple Chancery Regular

Ar ial

Ar ial MT Black  It al ic

Ar ial Rounded MT

Ar ial MT Medium

Bahnschr if t

Bakersvil le Old Face Regular

Bell MT

Ber lin Sans FB

Bernard MT Condensed

Black ladder  ITC Regular

Bodoni

Bodoni MT

Book Ant iqua

Bookm an Old St yle

Bookshelf  Sym bol 7 Regular

Bradley Hand ITC Regular

Br it annic Bold 

Broadway Regular

Brush Scr ipt  MT It al ic

Calabr i

Californian FB

Calist o MT

Cam br ia

Canara

Candid Regular

Cast ella Regular

Cent aur  Regular

Cent ury Schoolbook

CG Om ega

CG Tim es

Chicago Regular

Chil ler  Regular

Clarendon

Colonna MT Regular

Com ic Sans MS

Consolas

Const ant ia

Cooper

Copperplat e Got hic

Corbel

Coronet

Cour ier

Cour ier  New

Cour ier  PS

Dubai

Ebr im a

Edwardian Scr ipt  ITC Regular

Elephant

Engravers MT Expanded 
Medium

Eras it C

Eurost yle

Felix Tit l ing Regular

Foot l ight  MT Light

For t e Regular

Frank lin Got hic

Frank lin Got hic Book

Freest yle Scr ipt  Regular

French Scr ipt  MT Regular

Gabr iola Regular

Gadugi

Garam ond

Geneva Regular

Georgia

Gigi Regular

Gil l  Sans

Gil l  Sans MT

Gloucest erMT Ext ra 
Condensed

Goudy

Goudy Old St yle

Goudy St out  Regular

Haet t enschweiler  Regular

Har low  Said Sem i Expanded 
it al ic

Har r ingt on Regular

Helvet ica

High Tower  Text

Hoef ler  Text

ID AUTOMATION MICR FONTS

Im pact  Regular

Im pr int  MT Shadow Regular

Inform al Rom an Regular

ITC Avant  Garde Got hic

ITC Bookm an

Javanese Regular

Joanna MT

Jokerm an Regular

Juice ITC Regular

Kr ist en ITC Regular

Kunst ler  Scr ipt  Regular

Lat in Wide

Leelawadee UI

Let t er  Got hic

Lubalin Graph

Lucida Br ight

Lucinda Call igraphy It al ic

Lucinda Concole Regular

Lucida Fax

Lucida Handwr it ing It al ic

Lucida Sans

Lucida Sans Typewr it er

Lucida Sans Unicode Regular

Magnet o Bold

Maiandra GD Regular

MICR Regular

MICRE13B Regular

Modern No. 20 Regular

Mona Lisa Revut  Regular

Monaco Regular

Monot ype Corsiva It al ic

MRV MICR Font s

MS Got hic Regular

MS Out look  Regular

MS PGot hic

MS Reference Sans Ser if  
Regular

MS Reference Specialt y Regular

MS Sans Ser if  Regular

MS Ser if  Regular

MS UI Got hic Regular

MT Ext ra Regular

MV Boli Regular

Myanm ar  Text

New Cent ury Schoolbook

New York  Regular

Niagara Engraved Regular

Niagara Solid Regular

Nirm ala UI

NSim Sun Regular

OCR A Ext ended

Old English Text  MT Regular

Onyx Regular

Palace Scr ipt  MT It al ic

Palant ino

Palat ino Linot ype

Papyrus Regular

Parchm ent  Regular

Perpet ua 

Playbil l  Regular

Poor  Richard Regular

Pr ist ina Regular

PT Sans

Rage It al ic

Ravie Regular

Rockwell

Rom an Regular

Sat  IM

Sat bar  Regular

Sat BarLight  Light

Sat BarNar row  Regular

Scr ipt  MT Bold

Scr ipt  Regular

Segoe Pr int

Sagoe Scr ipt

Sagoe UI

Showcard Got hic Regular

Sim Sun Regular

Sit ka Banner

Sit ka Display

Sit ka Heading

Sit ka Sm all

Sit ka Subheading

Sit ka Text

Sm all Font s Regular

Snap ITC Regular

St em pelGaram ond Rom an

St encil Regular

Sylfaen Regular

Sym bol Regular  

Sym bol IPS Regular

Syst em  Regular

Taf fy Regular

Tahom a

Tem ps Sans ITC Regular

Term inal

Term inal Greek  737 (437G) Regular

Term inal Greek  869 Bold

Tim es

Tim es New Rom an

Trebuchet  MS

TW Cen MT

Univers

Verdana

Viner  Hand ITC Regular

Vivaldi It al ic

Vladim ir  Scr ipt  Regular
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